Anglistik/Amerikanistik/LA Englisch

University Writing Skills

Sutherland

SoSe 2003

Author Checklist: Expository & Persuasive Writing

(adapted from Spandel, Vicki. Creating Writers through 6-Trait Writing Assessment and Instruction. New York: Addison Wesley Longman, 2001.)
I.  IDEAS

_____   My paper is clear, focused and purposeful.

_____   I have included enough relevant information drawn from experience or research to clarify and support my main point.

_____   I have selected information to answer questions my readers are likely to raise.

_____   I use evidence and examples to support or illustrate or clarify every point I make.

II.  ORGANIZATION

_____   The paper is not stream-of-consciousness writing, but is clearly structured; it has a beginning, a middle and an end.

_____   The opening sentence gets the reader’s attention and lets him or her know where I am headed.

_____   My main idea is immediately clear to the reader.

_____   The whole thing is organized to help the reader move from point to point without ever feeling lost.

_____   Every statement I make relates in some way to my main idea.

_____   Every paragraph has a topic sentence and unified and coherent.

_____   Every sentence in every paragraph develops, supports or illustrates the idea in that paragraph’s topic sentence.

_____   My conclusion reinforces, reformulates, and supports my main point. 

III.  VOICE

_____   The reader can tell I think this topic is worth writing about.

_____   My enthusiasm for the topic is contagious; the reader is bound to want to know more about the topic after reading this.  

_____   I have my audience clearly in mind and have tried to write for that audience, paying attention to my tone, register, and choice of words, as well as to their information needs.

_____   My writer’s voice is strong, clear, and clearly mine.

_____   I write with conscious intent and choose my words to communicate specific meanings – both denotative and connotative.

IV.  WORD CHOICE

_____   I make certain the meaning of every word is clear. I define or explain new or confusing terms or give examples to clarify my intended meaning.

_____   I use technical terms if they are needed and if their use is justified, but otherwise I avoid jargon.

_____   I avoid vague, imprecise language (e.g. stuff that’s like, you know, really vague and all that).

_____   The words I use are appropriate for my audience.

_____   I have not simply looked up English words in a bilingual dictionary and used them without cross-checking their meanings in monolingual English dictionaries.  If possible, I have also used a concordancing program to compare my use of the word with its usage in in vivo.

V.  SENTENCE FLUENCY

_____   Every sentence in my paper is gramatically correct.  I have checked each and every one, keeping an especially keen eye out for problems named on my “problem areas” list.  

_____   I have varied my sentence structures, not mechanically, for the sake of variety, but intentionally, to create meaningful linkages between ideas and to emphasize specific ideas or pieces of information.

_____   I have used linking constructions and signposts to guide the reader through the text and to show how ideas relate to one another.

_____   My sentences are concise, not wordy.  Each and every word “carries its own weight.”

_____   The text is easy to follow – it “flows” and does not leave logical gaps that disorient the reader.

VI.  CONVENTIONS & PRESENTATION

_____   My spelling, punctuation, grammar are correct.  I edited this paper.

_____   I have followed the prescribed format (header information, title, margins, font style, etc.) so that the paper’s appearance reflects the care I have taken with its content.

_____   If I have quoted or paraphrased information from others, or if I have borrowed key words or concepts, I have cited my sources correctly and thoroughly.

_____   If I have used pictures or other graphics, it will be immediately apparent to the reader how these relate to the text.

_____   In reports, I have used titles, subtitles, bulleted lists, numbers, and page layouts to make information more accessible to the reader.

_____   The form and format match the purpose of the text. 

